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| ENHANCEMENTS

I.I PAYMENT CONFIRMATION
We've added the facility for you to select your desired payment confirmation date, instead of the system defaulting
to today’s date.

Employees -> Payslips -> Pay Employees -> Confirm Payment

Confirm Payment

Pay Frequency :  Monthly
Payment Process Date 04/10/2019 8w
« < October 2019 > »

No. of employees paid
Total Payment to confirm Mon Tue Wed Thu Fri Sat Sun
30 1 2 3 5
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

4

[N

6 7

w

1.2 BACS — NEw OPTIONS

Metro Bank is now available to select as a payment provider in the BACS list and there’s now a HSBCnet BACS
option for those without a BACS Service User Number (SUN).

Employees -> Payslips -> Pay Employees -> Generate Payment File -> Payment File Format

Generate Payment File

Pay Frequency Monthly
Payment Method BACS
Barclays Pegasus]

Payment File Format

Lloyds Faster Payment (csv)
Pay Date

Mumber of Employees to be Paid Natwest Bankline Ad-hoc{Bulk)

Number of Employees included in the payment Barclays Standard
Number of Employees with invalid bank details

Barclays Pegasus
Total Amount Due

Royal Bank of Scotland - Std Domestic

Metro Bank

HSBCnet (Without BSUN)
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.3 PENSION SCHEME — EDIT OPTION

You’re now able to change the pension scheme an employee is enrolled in after they have been auto-enrolled or
automatically opted-in. You can do this by clicking the edit/pencil icon in the employee’s record.

Employee List -> Payroll ID -> Pension -> Auto Enrolment Pension

=N

Main HMRC Pension Payments Deductions Attachments P11 Documents Notes
Auto Enrolment Pension Additional Pension
This section is automatically setup by the Auto Enrolmest Pension oyee to second pension scheme such as AVC.
If your business is not required to comply
employees, fill-up the relevant details.

PensionNo & SCON Ref

PENSIONNO SCONREF

Main Pension - 1
Main Pension -1 (%)
Select

Employer Contribution
EMPLOYER CONTRIBUTION

£0.00

EMPLOYEE CONTRIBUTION Main Pension - 1 200

5.00%
AVC Pansion - 2
If Net Pay is Negative

PROTECTED MINIMUM NET PAY Refund -3 Seduct Full Contribution IF NET PAY IS NEGATIVE

£0.00

Deduct Full Contribution

1.4 FPS SUBMISSION — CHOOSE PAYMENT DATE
You’re now able to edit the date when doing an FPS submission for the selected companies. Default date will be set
to ‘Submission Date’.

Bureau: Notification Bell -=> HMRC Tasks -> FPS Submission

Bureau Desktop: Primo Payrol... 04 OCT 2019 HM

FPS Submission #oe s EE T EER

TAX YEAR:2019 Select FPS Date(?) () SubmissionDate () Period EndDate (s) Custom Date ez Final Submission for this Tax Year?
[] EMPLOYER NAME PAY PERIOD PERIODEND  PAYMENTDATE SUBMISSION P11 NET PAY LATE FPS AMOUNT
[+] FREQUENCY NUMBER DATE DATE PROCESSED SUBMISSION?
D 931 Soft Techie 11 WEEkIy 4 03/05/2019 03/05/2019 3 1,509 .56 Yes 0.00
D 936 KEL Infotech 13 \‘Veekly 3 26/04/2019 26/04/2019 3 91480 Yes 0.00
O o947 Veesons Infotect 8 Weekly 6 17/05/2019 17/05/2019 3 882 60 Yes 0.00
O s31 Soft Techie 11 2Weekly 4 03/05/2019 03/05/2019 3 2,697.28 Yes 0.00

Employer: P11 List => Full payment Submission

FULL PAYMENT SUBMISSION m

Full payment submission (FPS) must be made each time your employees are paid in a tax period .Each Submission will report the YTD Values of the Tax & NI Related Figures and the difference in the net
pay between the last and new submission.Leavers & starters will be reported automatically via.FPS

FPSDate 07/10/2019 [E] [Monthly Report as Late Submission? Final Submission for this Tax Year?
PAYROLL PERIOD NAME FREQUENCY NET PAY FPS AMOUNT START STARTER? LEAVING LEAVER?
D DATE DATE
58637 8 Jack Hellen Monthly 1,314.68 1,314.68 01/01/2018
58638 8 Jamesh Vasanth Monthly 1,514.68 1,514.68 01/01/2018
58639 8 Watson Tom Monthly 1,038.71 1,038.71 01/01/2018
58640 8 Vino Mark Monthly 1,314.68 1,314 68 01/01/2018
58653 8 Jan Max Monthly 1,185.36 1,185.36 01/01/2018
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1.5 HMRC ADVANCE FUNDING

There’s now a section where you can input any advance funds you have received from HMRC for Statutory
Maternity/Paternity/Adoption Pay.

Employees -> Payslips -> RTI -> HMRC Statutory Funds -> + Icon

HMRC Advance Funding o “= [= -] oo

o TYPE TAX PERIOO TAX MONTH TAX YEAR a4 RECEIVED USED CREATE DATE ISACTIVE? VIEW

eeece

Primo Payroll will keep track of how much of the funds are used each month and include this in the monthly EPS
report under the ‘Fund Used’ column. You can also view a running total of your fund balances at the bottom of the
EPS screen.

EMPLOYER PAYMENT SUMMARY Export to Excel Export to POF

Tax Year 2019-20 Final Submission for this Tax Year?
SPP & ASPP SAP  EMPALLW ag:  ARPRRNCE Sk et tin FUND  |AMOUNT  &ps Nes
RECOVERIES RECOVERY CLAIMED  DEDUCTIONS oy UsED DUE  DATE DATE
vvvvv )00 28 0¢
..... X 00 Y00
680 } )00 %
460,00 0 000 )00 A
) ¢ 00 X )00 0.0 ‘
© o000 o000 0 000 000 00
¢ y X 0 . % x ‘
‘‘‘‘‘ 0 $ o )
< »
Statutory Type Recetved Used Balance (Recetved-Used)
HMRC Advance Fund For Statutories L900.00 900,00 .0
£500.00 (90,00 0.0

£700.00 £625.60 £74.40
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These figures will be then be used when calculating what you owe HMRC.

HMRC PAYMENT DUE -

PAYE Reference Tax Year Tax Month EPS Submitted Date Status
I 2019-20 April Pending
L

GROSS PAYABLES RECOVERIES & DEDUCTIONS

Tax £390.80 | SMP Recovery £92.00

Student Loan £0.00 | SPP & ASPP Recoveries £184.00

Postgraduate Student Loan £0.00 | SAP Recovery £184.00

Gross NI £755.00 | Employment Allowance Claimed £0.00

Apprentice Levy Due £0.00 | 15 Deductions £0.00

HMRC Statutory Fund £184.00

Total A £1,329.80 | TotalB £460.00

AMOUNT DUE

Total (A-B) £869.80

For more information on this please refer to https://www.gov.uk/recover-statutory-payments/if-you-cant-afford-to-

make-payments

Note: As there have been few design changes on the portal, please press (Ctrl + Shift + R) to update your
cache to the latest version when you login to the portal if you’re experiencing continuous loading/freezing
issues.
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2 SUPPORT

We welcome any suggestions for improvements to the software. Please send an email to the below mentioned email
address if you have any feedback or suggestions

If you are experiencing any issues with the software please email the support team at support@accentra.co.uk
before you call. This will generate a support ticket and allow our team to respond promptly. Please include your
Payroll company ID and contact details in the email.

Primo Payroll Support Team
Accentra Technologies Limited
Woarnford Court

29 Throgmorton Street
London

EC2N 2AT, UK.

Phone: 0845 456 7181
www.accentra.co.uk

4 NCCENTRA

Enterprise Empowered

< ﬁrti‘l‘fzr'{bpayroll 4 PrimoUmbrella 4 PrimoTime

ACCE

< Fshr:ihr;iﬂoBooks - Prlmo - Soi-uﬁs.PSC

© Accentra Technologies Limited, UK Page 7


mailto:support@accentra.co.uk
http://www.accentra.co.uk/

